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Run of Show In-Person Training
Date, Location

· Assemble folders lobby (time and staff responsible)
· Setup Lobby (time and staff responsible)
· Setup registration table 
· Sign in sheet 
· Pens
· Handouts in folders 
· Agendas/station rotation doc to insert in handouts 
· Extra folders 
· Name tags
· Snacks 
· Facilitation notes and run of show notes 
· CHII Toolkits 
· Configure space to facilitate panel discussion, adaptive equipment demo, and UD activity.
· Setup Gym 
· All trainers set up their own stations when arrive and internal staff assist as needed
· Station 1: Adaptive PE (sit volleyball)
· Facilitator:
· Station 2: Basketball 
· Facilitator: 
· Station 3: Boccia
· Facilitator: 
· Station 4: Accessibility Assessment
· Facilitator: 
· Station 5: Dance
· Facilitator: 
· Station 6: Track and Field
· Facilitator: 
· Open Registration and Setup Facilitators/Speakers (time)
· Location:
· Staff assign participants into one of 6 groups when they sign in for station rotation
· Welcome and Introductions (time
· Location: 
· Speaker: 
· Welcome
· Info in folders
· Point out where bathrooms and water fountains, and trash cans are
· Read bios of trainers and staff
· If have time, have participants introduce themselves
· Adaptive Equipment (time) 
· Location: 
· Speakers: 
· Transition introduction to topic
· Universal Design Activity (time)
· Location:
· Speakers: 
· Break (time)
· Staff announce break and snacks available on registration table
· Inclusive Sports and Physical Activity Station Rotation (time)
· Location: 
· Activity introduction and instructions (time and staff responsible)
· Small group station rotation (time)
· Break (time)
· Inclusive Sports Coaching Panel Discussion (time)
· Location: 
· Speakers: 
· Moderators: 
· Evaluation and Next Steps (time) 
· Location: 
· Speaker: 
· Clean up (time and staff responsible)
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